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PROGRAM
OVERVIEW
February 2022 | Metro Council approved $20 million in American Rescue Plan Act funds from the
federal government to establish the Nashville Small Business Recovery Fund in the Mayor’s Office of
Economic and Community Development (RS2022-1356, RS2021-1303).
The funding will support Nashville and Davidson County small businesses’ recovery from the
pandemic’s impacts and will bolster economic development in Nashville communities recovering from
the pandemic and prior economic challenges.
Maximum award amounts are based on a
Council directed $18 million for Davidson
business’s annual gross receipts.
County small businesses impacted by COVID
with half ($9 million) going to grants small
Award Maximum
2021 Gross Receipts
$5,000
$10,000 - $50,000
businesses will not have to repay and half ($9
$10,000
$50,001 – $100,000
million) going to low-interest loans recipients
10% of 2021 gross receipts $100,001 - $349,999
will repay at affordable, below-market rates and
$35,000
$350,000 - $1,000,000
terms that facilitate ease of repayment.
Mayor John Cooper’s Office of Economic Development engaged Pathway Lending to administer the
program and distribute the funds in accordance with the details outlined in Exhibit A filed with the
resolution and to build an online application portal along with the teams, processes and policies
needed to run it.
Pathway Lending will award and distribute grant funds to eligible Nashville and Davidson County small
businesses in the order applications are received and approved.
PAGE 3 | GRANT APPLICATION GUIDE - NASHVILLE SMALL BUSINESS RECOVERY FUND

GRANT ELIGIBILITY CRITERA

PROGRAM
OVERVIEW

To be eligible to receive a grant, a small business or microbusiness applicant must pass an online
eligibility check, submit a complete application online with documents showing expenses during the
most recent period of COVID impacts to businesses (only digital submissions will be accepted), and
meet the following criteria:
Currently active and open for business and must be able to show proof of operations in
Nashville/Davidson County prior to 9/30/19;
 Has a physical location and postal address in Davidson County (does not have to be its principal
location);
 Employs no more than 50 full-time employees at a time (those working 35+ hours per week;
employees, not hires) between 3/1/20 and 3/31/22;
 Has valid registration with State of Tennessee and with Davidson County prior to approval;
 Be a for-profit entity with gross annual revenues no less than $10,000 and that do not exceed
$1,000,000;
 Follows all federal, state, and local regulations; and
 Operates locally with independent local owners or majority local ownership; excludes
businesses of a chain headquartered outside Davidson County.
Multiple locations in Davidson County will be limited to one combined application.

DOCUMENTS YOU WILL NEED
Applicants must submit documentation showing proof of business existence on or before 9/30/19,
business revenue for the fiscal year ending on/before 12/31/21, and expenses for the covered
period covered period March 1, 2021 through March 31, 2022.
For the best and quickest application experience, applicants should gather or prepare the following
documents prior to beginning an application:
Davidson County business license
State of Tennessee business registration or Certificate of Existence
2021 tax returns (1040 Schedule C or federal small business tax return forms 1120 or 1065)
Third-party applicant authorization form completed and signed
Unexpired government-issued identification with residential address and photograph such as a
driver license or passport
For a complete list of documents for showing 2021 revenue and COVID-related expenses, see the
table on the next page.
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If “Preferred” documents are unavailable, applicants can submit documents listed in the “Other”
column.

VERIFICATION

PROOF OF EXISTENCE

PURPOSE

Validate the business has
operated for at least 12
months since 9/30/19 in
Davidson County

PREFERRED DOCUMENTS

OTHER DOCUMENTS

2021 federal tax filings (1040 Schedule C or federal small
business tax return forms 1120 or 1065)
AND Davidson County business license
OR State of Tennessee business registration or Certificate of
Existence

REVENUE

Determine max award
amount based on annual
revenue for the fiscal year
ending on/before 12/31/21

2021 federal tax filings
(1040 Schedule C or federal
small business tax return
forms 1120 or 1065)

2021 State of Tennessee
Franchise & Excise tax form
Internally prepared financial
statements such as income
statements generated by
QuickBooks or other
bookkeeping software
Statements exported from
PayPal, Venmo, cash apps,
or other payment, delivery
and service apps

EXPENSES

Determine grant award
amount based on eligible
expenses for the covered
period March 1, 2020
through March 31, 2022

2021 federal tax filings
(required to show owners’
compensation)

APPLICANT IDENTITY
& BANK ACCOUNT

Make sure grant award
funds go to the correct
business owner and bank
account

Voided bank check

Payroll records
Individual receipts
A copy of the lease
agreement
Rent or mortgage payment
statements
Bank statements with
expense descriptions

Unexpired governmentissued identification with
residential address and
photograph such as a driver
license or passport

PAGE 5 | GRANT APPLICATION GUIDE - NASHVILLE SMALL BUSINESS RECOVERY FUND

GRANT
AWARD
PROCESSING
All funds will be distributed on a first-come,
first-served basis as determined by the date
and time submitted.
In keeping with guidance in the Metro Council
Resolution, Pathway Lending will administer
and distribute $9 million in grant dollars as
follows:
$2.5 million for North Nashville (37208,
37218, 37228, 37207, 37209)
$3.0 million for distressed areas of Metro
$3.5 million Metro wide
Census Tracts that meet the following criteria
qualify as distressed Metro areas :
Low to Moderate Income (LMI)
Opportunity Zones
Eligible for New Markets Tax Credits
Poverty rate greater than 30%
Median family income at or below 60% of
Metro median family income
Unemployment rate greater than 1.5x the
national average
Population change less than 6% 2010-2020
While Pathway Lending will distribute these
grants, the Mayor's Office of Economic
Development will oversee the program with
and make final determinations on how the
grants should be disbursed and allocated, and
establish reporting requirements to ensure that
these funds are distributed as required by
these Resolutions.
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PRE-APPLICATION

ALL APPLICANTS WILL USE THE SAME GENERAL APPLICATION
ELIGIBLITY QUESTIONNAIRE

Before proceeding to the grant application, you must first complete a short Eligibility Questionnaire
in the application portal. Your answers will determine your initial program eligibility.
Only eligible applicants will proceed to the application. Ineligible applicants will be unable to
complete the remainder of the application. The application portal will display a notification on screen
and send an automated email notice that you are are ineligible to apply.
(1) MY ANNUAL GROSS RECEIPTS
$10,000 - $50,000 Annual Gross Receipts [Eligible
for grants up to $5,000]
$50,001 - $100,000 Annual Gross Receipts [Eligible
for grants up to $10,000]
100,001 - $1,000,000 Annual Gross Receipts
[Eligible for 10% of gross receipts not to exceed
$35,000]

QUICK TIP
Once you click "Mark As Complete" on
the Eligibility Questionnaire, you will NOT
be able to change your responses. If you
believe you responded incorrectly, you
will need to exit the portal, start a new
session and complete it again.

(2) LOCATED IN DAVIDSON COUNTY, TENNESSEE [Must answer 'YES']
(3) DATE BUSINESS WAS ESTABLISHED [Must have been in operation since 9/30/2019]
(4) HOW MANY EMPLOYEES DOES YOUR BUSINESS HAVE? [Must answer '50 OR LESS']
(5) ENTITY STRUCTURE [Must be a for-profit entity]
(6) ELIGIBILITY CERTIFICATIONS
My business can provide a State or Federal Tax Return for 2021
My business can provide invoices, receipts, billing notifications, bank records, lease agreements,
or other documentation to support operating expenses incurred in Fiscal Year 2021
My business is not owned by a full-time employee of the Metro Government of Nashville &
Davison County
I am authorized to submit this application and sign the grant agreement on behalf of the business
My business was substantially impacted during the pandemic
I acknowledge the use of the grant funds may be considered gross taxable business income
I acknowledge this is a GRANT application and not a LOAN application
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PRE-APPLICATION

ALL APPLICANTS WILL USE THE SAME GENERAL APPLICATION
THIRD-PARTY APPLICANT AUTHORIZATION

Before proceeding to the grant application, you must next answer if you are the business owner
completing the application or a third-party applying on behalf of the business owner.
If you have authorized a third-party to apply for the grant on your behalf, you must submit a copy of
your signed agreement that states the fee for service. If you do not have an agreement, you can
download a fillable PDF form in the application portal or by clicking through the image below.
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GRANT APPLICATION

ALL APPLICANTS WILL USE THE SAME GENERAL APPLICATION
APPLICATION: BUSINESS INFORMATION

Complete your application early for the best chance to receive funding: we will award funding in the
order we receive applications according to the date and time the portal marks the application
submitted. We strongly encourage applicants to submit their applications as early as possible.
Applicants may not receive multiple grant awards. Applicants who own more than one business must
complete separate applications for each eligible entity.
(1) LEGAL BUSINESS NAME [Required]
(2) DBA NAME [If different from legal business name]
(3) BUSINESS ADDRESS [Required] Address for physical location in Davidson County, Tennessee
(4) MAILING ADDRESS [If different from business address]
(5) BUSINESS WEBSITE
(6) BUSINESS STRUCTURE [Required] Choose from Sole
Proprietorship, Partnership, Limited Partnership, LLC,
LLP, LLLP, Corporation, Other
(7) STATE OF FORMATION OR INCORPORATION
[Required] the state where applicant formed as a
business entity under the state's applicable laws

QUICK TIP
Make sure you receive all email
notifications from the application portal.
Add noreply@smapply.net to your safe
sender list.

(8) PERCENTAGE MINORITY-OWNED [Required] For the purposes of this grant application,
"Minority" means a citizen or lawful permanent resident of the United States and who is:
African American: A person having origins in any of the Black racial groups of Africa.
Hispanic American: A person of Mexican, Puerto Rican, Cuban, Central or South American, or
other Spanish culture or origin, regardless of race.
Native American: A person having origins in any of the original peoples of North America.
Asian American: A person having origins in any of the original peoples of the Far East, Southeast
Asia, the Indian subcontinent, or the Pacific Islands.
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GRANT APPLICATION

ALL APPLICANTS WILL USE THE SAME GENERAL APPLICATION
APPLICATION: BUSINESS INFORMATION

(9) PRIMARY OR MAJORITY OWNER INFORMATION [Required] Metro Council requires Pathway
to collect this information
Phone Number
Ethnicity
Legal Name
Email
Address
Military Status
Percent of Ownership
Gender
Date of Birth
Date of Birth
Race
Upload Identification
Primary Residence

QUICK TIP
Before uploading identification, be
sure to have a saved image (both sides)
of the primary or majority business
owner's unexpired government-issued
identification with residential address
and photograph such as a driver license
or passport

(10) OTHER OWNERSHIP DEMOGRAPHIC INFORMATION [Required] List each owner. For more
than six owners, download a spreadsheet from the application portal to complete and upload.
NAME

% OWNERSHIP

DATE OF
BIRTH

GENDER

RACE

ETHNICITY

MILITARY
STATUS

OWNER 2
OWNER 3
OWNER 4
OWNER 5
OWNER 6
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GRANT APPLICATION

ALL APPLICANTS WILL USE THE SAME GENERAL APPLICATION
APPLICATION: OPERATING QUESTIONS

(1) OTHER COVID RELIEF AWARDS [Required] Mark which COVID relief programs have awarded
funds to your business: Metro CARES Grant EIDL Loan PPP Loan
(2) NUMBER OF FULL-TIME EQUIVALENT EMPLOYEES AT THE END OF 2020 AND AT THE END
OF 2021 [Required] Input the total number of full-time equivalent employees working for your
business in its fiscal years ending on or before 12/31/20 and 12/31/21.
(3) ANNUAL GROSS RECEIPTS ($) [Required] Applicants must provide annual gross receipts for the
fiscal year ending on or before 12/31/21. This amount must fall between $10,000 and $1,000,000
per eligibility guidelines, and your business tax returns will validate the amount.
(4) EXPENSE WORKBOOK & DOCUMENTS [Required] For
operating expenses incurred between March 1, 2020 and
March 31, 2022, list the corresponding total amount for each
category up to the amount of the grant award you are
requesting and a PDF compiling the supporting documents
for the expenses included in those totals. Only include
business expenses for which you can provide documentation.

QUICK TIP
Create a PDF from your mobile phone.
using Google Drive on Android and
Notes on iPhone. Use your camera to
scan the files you want to include.

REIMBURSABLE EXPENSE

AMOUNT ($)

PAYROLL OR OWNER'S COMPENSATION
COMMERCIAL MORTGAGE PAYMENTS
RENT
UTILITIES
LANDLINE & WIRELESS TELEPHONE BILLS
OTHER EXPENSES REQUIRED FOR THE OPERATION OF THE BUSINESS
PPE OR MATERIALS REQUIRED TO COMPLY WITH COVID-19 HEALTH & SAFETY PROTOCOLS
MACHINERY OR EQUIPMENT
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GRANT APPLICATION

ALL APPLICANTS WILL USE THE SAME GENERAL APPLICATION
APPLICATION: OPERATING QUESTIONS

(4) EXPENSE WORKBOOK & DOCUMENTS, CONTINUED FROM PREVIOUS PAGE
The program permits funding grant awards only to the amount we can verify from invoices,
receipts, billing notifications, bank records, lease agreements, or other expense documents for the
period March 1, 2020 through May 31, 2022.
Award Maximum
$5,000
$10,000
10% of 2021 gross receipts
$35,000

2021 Gross Receipts
$10,000 - $50,000
$50,001 – $100,000
$100,001 - $349,999
$350,000 - $1,000,000

When submitting bank statements as expense documents,
identify each expense and describe its purpose (i.e. monthly
insurance bill, monthly alarm system, etc.)

QUICK TIP
To simply and quickly maximize grant
award amounts, applicants can submit
amounts and supporting documents for
the largest expenses first (such as
commercial lease or mortgage
payments or payroll expenses) and
select easily verifiable recurring
expense documents like insurance,
mobile telephone bills, etc.

To submit documents for 5+ expenses using a combination of supporting document types, build and
upload a master list of all expenses that indicates where to find the documents, for example:
ITEM #1 | MONTHLY INSURANCE

$29.99 / MONTH

SEE BANK STATEMENTS

ITEM #2 | MONTHLY SECURITY BILL

$24.50 / MONTH

SEE CREDIT CARD STATEMENTS

ITEM #3 | PPE FOR STORE/EMPLOYEES

$588.75

SEE JOE'S SUPPLY RECEIPT

QUICK TIP
To include owner’s compensation in the
expenses worksheet, use the “Net
Income” amount from 2019 Schedule C
– Form 1040 or Form 1065 and submit
these documents.

(5) PROOF OF EXISTENCE [Required] Applicants can submit
one of the following documents to show proof of existence:
State or Federal tax Returns
Business Entity Detail from the TN Secretary of State
website
Current utility bill including landline telephone, electric,
water, gas, cable, etc. (excludes mobile telephone bills )
Business banking statement (Checks and checkbook information are not acceptable)
Rental/Mortgage contract or receipt including deed of sale for property.
Property insurance policy
Receipt for real estate or sales taxes paid
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GRANT APPLICATION

ALL APPLICANTS WILL USE THE SAME GENERAL APPLICATION

(6) FY 2021 STATE OR FEDERAL INCOME TAX RETURN [Required] So that we may verify your
annual gross receipts - and determine the grant award maximum you can request - we cannot accept
documents other than a State or Federal tax return.
(7) W-9 (COMPLETED) [Required] Grants will only be distributed by ACH, Automated Clearing
House, a U.S. financial network used for electronic payments and money transfers. ACH payment
allows your business to receive funding in your bank account shortly after the grant is approved. To
complete this section, applicants will need the following information
Bank Name and Branch Address
Account Number
Account Name & Bank Account Type
9-Digit Routing Number

ATTESTATIONS & CERTIFICATIONS
SMALL & MICROBUSINESSES IDENTIFYING AS MINORITY-OWNED ONLY
I attest that I understand and acknowledge that the applicant business is 51% minority owned
and that "minority" means a person who is a citizen or lawful permanent resident of the United
States and who is: African American, Hispanic American, Native American or Asian American.
ALL APPLICANTS
I attest that the business applying for this grant has annual gross receipts not less than $10,000
and not more than $1,000,000 for the fiscal year ending on or before 12/31/21 as evidenced by
tax returns filed with the state or federal government.
I attest that none of the expenses submitted have been reimbursed by another COVID relief
program such as Metro CARES, EIDL loan grants, PPP loans.
I attest that none of the expenses submitted have been covered or are likely to be covered by
insurance.
I attest that ownership of the applicant does not include a full-time employee of the Metro
Government of Nashville or Davidson County, Tennessee.
I attest that the applicant is located in Davidson County, Tennessee.
I attest that the applicant is not debarred from doing business with the Federal, State or
Metropolitan Government.
I attest that the Recipient warrants that no part of the total grant award amount will be paid
directly or indirectly to an employee or official of Metro as wages, compensation, or gifts in
exchange for acting as an officer, agent, employee, subcontractor, or consultant to the recipient
in connection with any work contemplated or performed relative to this grant contract.
I attest that the requested grant award amount is based on expenses incurred by the business for
the period March 1, 2020 through March 31, 2022.
PAGE 13 | GRANT APPLICATION GUIDE - NASHVILLE SMALL BUSINESS RECOVERY FUND

GRANT APPLICATION

ALL APPLICANTS WILL USE THE SAME GENERAL APPLICATION

ALL APPLICANTS, CONTINUED FROM PREVIOUS PAGE
I attest that no proceeds from this grant have been paid or will be paid, by or on behalf of the
Recipient, to any person for influencing or attempting to influence an officer or employee of any
agency, a Member of Congress in connection with the awarding of any federal contract, the
making of any federal grant, the making of any federal loan, and entering into of any cooperative
agreement, and the extension, continuation, renewal, amendment, or modification of any federal
contract, grant, loan, or cooperative agreement.
I attest that by signing this application, I certify to the best of my knowledge and belief that the
information is true, complete, and accurate, and the expenditures, disbursements and cash
receipts are for the purposes and objectives set forth in the terms and conditions of the award of
Federal funds by the Metropolitan Council of the City Council.
I attest that I am aware that any false, fictitious, or fraudulent information, or the omission of any
material fact in this grant application, may subject me to criminal, civil or administrative penalties
for fraud, false statements, false claims or otherwise. (U.S. Code Title 18, Section 1001 and Title
31, Sections 3729–3730 and 3801–3812).
PLEASE NOTE: AN ELECTRONIC SIGNATURE & TAX IDENTIFICATION NUMBER ARE ALSO
REQUIRED TO COMPLETE THESE ATTESTATIONS AND SUBMIT THE APPLICATION.
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FREQUENTLY
ASKED QUESTIONS
QUESTIONS SUBMITTED TO PATHWAY
LENDING CAN BE FOUND ONLINE AT
PATHWAYLENDING.ORG/NASHVILLE.
BOOKMARK THE PAGE AND CHECK BACK
REGULARLY FOR PROGRAM UPDATES
AND NEW INFORMATION AS THEY
BECOME AVAILABLE.
PATHWAY LENDING ONLY ACCEPTS
QUESTIONS BY EMAIL:
NASHVILLE@PATHWAYLENDING.ORG
WE WILL POST RESPONSES
REGULARLY.
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GLOSSARY OF TERMS

DEFINITIONS FOR TERMS USED IN THE APPLICATION

EXPENSES

Allowable Expenses: The Fund can only be used for goods or services for which receipt is
needed, such as rent, lease payments, utility expenses, office supplies, or bulk purchases
consistent with the recipient's usual procurement policies and practices.
Covered Period: To be eligible for determining the grant award request, the business must have
incurred the submitted expenses during the period March 1, 2020 through May 31, 2022.

APPLICANT

Recipient: Refers to the business entity, not the individual requesting the grant. An individual
who owns more than one business (distinct entities with unique tax identification numbers) may
apply for one grant for each entity that meets the eligibility criteria for Fund.
Ownership: Refers to the individual or group controlling the enterprise, with the power to
determine and dictate the business's operations and functions.
Minority: For the purposes of this program, a person who is a citizen or lawful permanent
resident of the United States and who is recognized as:
African American: A person having origins in any of the Black racial groups of Africa.
Hispanic American: A person of Mexican, Puerto Rican, Cuban, Central or South American, or
other Spanish culture or origin, regardless of race.
Native American: A person having origins in any of the original peoples of North America.
Asian American: A person having origins in any of the original peoples of the Far East,
Southeast Asia, the Indian subcontinent, or the Pacific Islands.
Minority-owned: A continuing, independent, for-profit business which performs a commercially
useful function and is at least fifty-one percent (51%) owned and controlled by one or more
minority individuals.
Locally-owned: A privately-owned, independent business that operates one or more locations
including its home office in Davidson County, Tennessee. Excludes businesses of a chain
headquartered outside Davidson County or those partially-owned locally.
Demographics collected: For reporting purposes, Pathway Lending will collect demographics
from the applying business owners, including age, gender, race, ethnicity, and veteran status.
Response options for each category follow the U.S. Small Business Administration's form 641.
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GLOSSARY OF TERMS

DEFINITIONS FOR TERMS USED IN THE APPLICATION

GRANT PERIOD

Grant Contract: By submitting an online application for grant funds, the applicant agrees the
business will be bound by the terms of the grant and certifies they are authorized to submit the
grant request on behalf of the business.

BUSINESS STANDING

Proof of Existence: Proof of existence for the business applying for the grant verifies its eligibility
to receive funding through the Nashville Small Business Recovery Fund administered by Pathway
Lending as a business that is located and continues to operate in Davidson County, Tennessee
since September 30, 2019.
Proof of Existence Documentation: Documents must show your business name and address.
Documents that do not contain this information will not be accepted.
State or Federal Tax Return
Business Entity Detail from the TN Secretary of State website
Current utility bill including landline telephone, electric, water, gas, cable, etc. (excludes
mobile telephone bills)
Business banking statement (excludes checks and checkbook information)
Rental/Mortgage contract or receipt including deed of sale for property
Property insurance policy
Receipt for real estate or sales taxes paid
Grant Maximums: Maximum award amounts are based on a business’s annual gross receipts.
Award Maximum
2021 Gross Receipts
$5,0000
$10,000 - $50,000
$10,000
$50,001 - $100,000
10% of 2021 gross recipets
$100,001 - $349,999
$35,000
$350,000 - $1,000,000
Program Set-Asides: In keeping with guidance in the Metro Council Resolution, Pathway Lending
will administer and distribute $9 million in grant dollars as follows:
North Nashville Zip Codes: $2.5 million in program funds reserved for small businesses with
locations in 37208, 37218, 37228, 37207 and 37209 zip codes
Distressed Zip Codes: $3 million in program funds reserved for small businesses with
locations in Census Tracts designated Low to Moderate Income (LMI), Opportunity Zones,
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GLOSSARY OF TERMS

DEFINITIONS FOR TERMS USED IN THE APPLICATION

Eligible for New Markets Tax Credits, Poverty rate greater than 30% Median family income at or
below 60% of Metro median family income, Unemployment rate greater than 1.5x the national
average, and Population change less than 6% 2010-2020
Small Business: Small businesses must have annual gross receipts of $10,000.00 to
$1,000,000.00 as evidenced by state or federal tax returns for the business's fiscal year ending
on or before December 31, 2021.
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